YTBEPX]IAIO:
HcnonHuTensHbIN TUPEKTOP
donna «BAUTHUK»

\ < \'9_,, & Y

O
0N, 05 HHW 4
\%ﬂqaov\? 4

MOJIOXEHHUE
O 3AHIUTE MEPCOHAJIBHBIX JAHHBIX PABOTHUKOB
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Mockga, Tpourk, 2023 r.



1. OBIUUE IMOJOKEHUSA

1.1. Hacrosimiee ITonoxxeHue pa3paboTaHo B LENsX 3aIUTHI IEPCOHATBHBIX
IaHHBIX paboTHHKOB (POHIA HOBBIX TEXHOJOTHWH B 00pa3oBaHMH «BAUTHK»
(manee — Poux «BAUTUK»).

1.2. Hacrosiee ITonoxenue pa3paboTaHo B COOTBETCTBUH € TPEOOBAHUSAMHU
TpynoBoro konekca P®, ®esepanbHoro 3akona ot 27 urons 2006 r. Nel52 BO3
«O TepCOHaNbHBIX [aHHBIX» M OMpejesnsieT CHcTeMy OOpaGOTKH M 3allUThI
NIEPCOHATBHBIX TaHHBIX PA0OTHHKA, IOIYYEHHBIX B IMpOLECCe IeATETbHOCTH
OpraHu3alyi ¥ HeOOXOIMMBIX B CBSI3U C TPY/AOBLIMU OTHOIICHUSIMHU.

IlepcoHanbHble JaHHble paboTHHKa — HHpOpMaLHs, HeoOXoxumast
paboToaaTeNo B CBA3M C TPYJOBBIMU OTHOLICHUSIMU U KaCAroLIasicss KOHKPETHOrO
paboTHHKA.

O6paboTKa TepCOHATbHBIX JaHHBIX pabOTHHMKA — IOJy4YeHHE, XPaHCHHUE,
KOMOWHHMpOBaHUe, Nepeaada WM JT000e Apyroe UCIojib30BaHUE MEPCOHANBHBIX
JAaHHBIX pabOTHHUKA.

2. IEPEYEHDb JOKYMEHTOB ¥ CBEJIEHUH,
COJEPKAIUX INTEPCOHAJIBHBIE IAHHBIE PABOTHUKA

2.1. B coorBerctBuu ¢ TpynoBbiM kozekcom P® juio, mocTynaroiiee Ha
pabory B ®onx «BAWTHK», mupeabsaBiser paboTOmaTeN0 —CleIyroNIHe
IOKYMEHTHI, COJlepKallie ero NepcoHalbHbIe TaHHbIE:

— TACMopT WM APYroi JOKYMEHT, yJOCTOBEPSIOIINN JTUUYHOCT, KOTOPBIH
CONEPKHUT CBEJEHMS O €ro MacloOpPTHHIX JAHHBIX, MeCTe PErucTpaluu (Mecte
KUTENbCTBA), CEMEHHOM IOJI0KEHHH;

— TpYIOBYIO KHIKKY, KOTOpasi COIEpXHT CBeJeHHs O TpYIOBOH
e TeTFHOCTH PabOTHUKA;

— CTpaxoBOe CBUJIETEIbCTBO rOCYIapCTBEHHOIO NEHCUOHHOIO CTpaxoBaHUs,
KOTOpPO€ COZIEPXKUT CBEICHHUS O HOMEpE U CEPUH CTPaXOBOI'0 CBUIETENILCTBA;

— CBHUJIETEJILCTBO O TOCTAHOBKE Ha y4deT B HAJOrOBOM OpraHe, KOTOpOe
COJIEPXKUT CBeJIeHUs 00 WAeHTU()UKAIIMOHHOM HOMEPE HaJIOTOILIaTE bIINKA;

— JIOKyMeHT 00 06pa3oBaHWH, KBATM(UKALWN WIM HAJIMYUU CIENHATbHBIX
3HAHMH, comepKalmil cBeileHns 06 0OpazoBaHuH, mpodeccuu;

— IOKYMEHTbI BOMHCKOTO y4eTa, KOTOpbI€ COAEPXKAT CBEJIEHUsI O BOMHCKOM
ydeTe BOEHHOOOS3aHHbIX M JIUIL, TO/JIEKAIIMX IPU3BIBY Ha BOSHHYIO CIIyXkOy.

2.2. B mepeyeHb NOKYMEHTOB U CBEJIEHHMH, COIEpPIKAIIMX IMEPCOHAIbHBIC
JlaHHBIE, BKIIIOYAIOTCSL:

— TPYIOBOM JOTrOBOP;

— CBEJICHHUS O COCTOSIHUU 3/I0POBBS;

— CBeJIeHHUsI 0 3apaboTHOM IuIaTe.

3. OBUIME TPEBOBAHMUS IMPU OBPABOTKE NEPCOHAJIBHBIX
JAHHBIX U TAPAHTUU UX 3ALLIUTDI

3.1. O6paboTka mepCOHANBHBIX JAHHBIX pPAOOTHHMKA OCYIIECTBISLTCS
HCKIIFOYUTEIBHO B LEJISAX 00eCreyeHns] 3aKOHOB U MHBIX HOPMATUBHBIX ITPABOBBIX
aKTOB, COJEHCTBUS pPabOTHHMKY B TPYAOYCTPOWCTBE, OOydeHHs, obecredeHus
JUYHOM  Oe30macHOCTH pabOTHHMKA, COXPAaHHOCTH HWMYIIECTBA, KOHTPOJIS
KOJIMUECTBA ¥ KAYEeCTBA BBITIOIHAEMOM padOThI.



3.2. Bece mepcoHanbHble JaHHBIE pabOTHHKA MepefaroTcss UM JuuHo. Ecmu
NepCOHANbHbIE JaHHble pPAabOTHMKAa BO3MOXKHO IOMYYUTb TOJIBKO Y TpeTheh
CTOpOHBI, TO paboTosaresib 00s3aH yBEJIOMHUTh 00 3TOM pabOTHHKA 3apaHee U OT
HEro JOKHO ObITh MONYYeHO MHChbMeHHoe cornacue. PabGoronatens 00s3aH
cooOUWMTh pabOTHUKY O LensiX, MCTOYHMKAaX M CcHocobax IOoIydYeHHs
IepCOHANBHBIX JaHHBIX, a TaKKe O XapakTepe IMOAJSKAIIUX IOJIYYEHUIO
HePCOHAIBHBIX JIaHHBIX.

3.3. PabGoromarens He wWMeeT ImpaBa IMojlyd4aTb U 00pabaThIBaTh
TIepCOHANbHBIE JIaHHbIe PA0OTHHUKA O €ro MOJUTUYECKUX, PEIUTHO3HBIX U IPYTUX
yOeXXKIEeHUSIX W YacTHOW JKM3HU. B ciyuasix, HEMOCPeJCTBEHHO CBS3aHHBIX C
BOIPOCAMH TPYAOBBIX OTHOLICHHUH, B COOTBETCTBUH cO cTaTheil 24 KoHCcTUTy MK
P® paGortomarens BrpaBe Mmoiydarh U 00pabaThiBaTh JaHHBIE O YaCTHOW JKU3HU
pabOTHHUKA TOJIBKO C €ro MUCbMEHHOI'0 COIacHs.

3.4. PaGoromarens He WMeeT MpaBa MOMy4aTb M 0OpabaThIBaTh JAHHbBIE
paboOTHHMKa O €ro 4ieHCTBE B OOIIECTBEHHBIX OOBEIMHEHMSAX HIIU €ro
Npo(dCOIO3HON IeSATENBHOCTH, 3a HMCKIIOYEHHEM ClydaeB, NpelyCMOTPEHHBIX
dbenepabHBIMHU 3aKOHAMHU.

3.5. Tlpy NpPUHATHM pELIEHMH, 3aTparuBalOIIMX HHTEpechl PabOTHHKA,
paboToiaTenh He WMeeT NpaBa OCHOBBIBATbCS HA IEPCOHANBHBIX JIAHHBIX
pabOTHHKA, TTOyYEHHBIX UCKITIOUUTENBHO B Pe3yJbTaTe UX aBTOMATH3UPOBAHHOM
00pabOTKHU UM AJIEKTPOHHOTO MOTyUeHHUS.

3.6. 3ammra OT HEMmpaBOMEPHOIO MCIOJIb30BaHKs IEPCOHAIBHBIX TaHHbIX
paboTHHKa obecrieunBaeTcsi paboTogareseM 3a cyYeT COOCTBEHHBIX CPEICTB B
MOPSIZIKe, YCTAHOBICHHOM (e/lepalbHbIM 3aKOHOM.

3.7. PaGoTHHK J10JDKEH OBITH O3HaKOMJIEH ¢ HactosiuM IlonoxenneM nox
POCTIUCE.

4. IOPSIIOK XPAHEHHUS U NCITOJIb3OBAHUE
MEPCOHAJIBHBIX IAHHbBIX PABOTHUKA

4.1. Ilepconanbubie JIaHHbIe paboTHHKA XpaHsATCs nocie
ABTOMATU3MPOBAHHONW 0OpPabOTKM HA 3JIEKTPOHHOM HOCHUTeNe U B OyMaKHOM
BApUAHTE B JINYHOM JIeJI€ COTPYAHHKA.

4.2. TlepcoHanbHble IaHHbIE Ha 3JEKTPOHHBIX HOCHTEISIX XpPaHSATCS B
nporpamme «1C:3apmata u kaape», «1C:byxrantepus». JlocTym K mporpamme
UMEIOT HCIIOJIHUTENBHBIA  TUPEKTOp, 3aMEeCTUTEeNb JIUPEKTOpa, MOMOIIHUK
PYKOBOIMTEIS, TIIaBHBIN OyXTanrep, 3aMeCTUTelb [IIaBHOIO OyXranrepa, Kaccup.

4.3. Jlomyck K MepCOHANbHBIM JaHHBIM paOOTHHKA pa3pellieH TOJbKO TeM
JIOJDKHOCTHBIM JIMIIaM, KOTOPBIM [€PCOHAJbHbIE [aHHbIE HEOOXOIUMBI Jis
BEJICHUS ESITEIbHOCTH: HCIOJHHUTENIbHBIM AUPEKTOP, 3aMECTHTEIb AUPEKTOpA,
MOMOIIIHAK ~ PYKOBOJMTEJNs, TJaBHbIA OyXraaTep, 3aMECTUTENIb [JIABHOTO
Oyxrainrepa, Kaccup.

4.4. Ot paOOTHUKOB, OTBETCTBEHHBIX 32 XpaHEHUE IEPCOHAIBHBIX JaHHBIX,
a Takke pabOTHUKOB, BIAJECIOIINX MEPCOHANBHBIMU [AHHBIMU B CHJY CBOMX
JOJDKHOCTHBIX ~ 00si3aHHOCTeH, OepyTcst o0s3aTenbcTBa O  HepasrialleHUH
KOH(HIEHIHATbHOM HHGOPMALIMU O EPCOHATBHBIX JaHHBIX PAOOTHUKOB.

4.5. BHewHu# MOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB HMEHOT
KOHTPOJIbHO-PEBU3HOHHBIE OpPraHbl MPU HAJIMYUU JOKYMEHTOB, Ha OCHOBaHWH
KOTOPBIX OHHM IPOBOMAAT TMPOBEPKY. JIMCTaHIIMOHHO IE€PCOHAIbHBIC JaHHBIE
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PabOTHUKOB MOTYT OBITH [PEICTABIEHBI KOHTPOJIBHO-HAI30PHBIM OPraHaM TOJIBKO
0 IMMCbMEHHOMY 3arpocy. CTpaxoBble (OHIbI, HEroCy 1apCTBEHHbIE TIEHCHOHHBIE
(GoHBI, Ipyrue OpraHU3alny, a TAK)Ke POJCTBEHHUKH M YIECHBI CEMbH pabOTHUKa
He HMMEIOT J0CTylla K IEepPCOHAIbHBIM [aHHBIM pPabOTHHKA, 33 HMCKIIOYEHHEM
HaJIM4Msl MUCBbMEHHOTO COTJIacusi CaMoro paboTHHUKA.

4.6. ABTOMaTH3UpOBaHHAs 00paboTKa U XpaHEeHHe MMePCOHANBHBIX JaHHBIX
pabOTHHKOB JIONYCKAIOTCS TOJNBKO [OCJTE BBIONHEHHsS BCEX OCHOBHBIX
MEpOIIPUATHH 10 3alTe HHPOPMALHH.

4.7. TToMenieHus, B KOTOPBIX XpaHSATCS TEPCOHANbHBIE TaHHbIe PAOOTHUKOB,
JIOJIXKHBI OBITH 000PY1OBaHbI HA/IS)KHBIMU 3aMKaMU M CHCTEMOMN CUTHAIM3ALUH.

S. MIPABUJIA NEPEJAYU NEPCOHAJIBHBIX TAHHBIX
PABOTHUKOB

5.1. Ilpu mepenaue mepcoHANBHBIX JTAHHBIX PaOOTHHUKA OTBETCTBEHHBIM 3a
XpaHeHHe NePCOHATBHBIX JaHHbIX JOJKEH COOMI0IATh CclIeayole TpeOoBaHus:

— He coo0lIaTh NMepcoHaNbHble JaHHbIe pabOTHHKA 0e3 ero MUCbMEHHOIO
COoryIacHsl, KpoMe ciydaeB, KOrja 3TO HEeOOXOIMMO B LEJSX MpeayNpexIeHus
YTPO3bl JXKU3HH U 3[0pPOBbIO pabOTHHKA, a TakKe B CIydasX, yCTaHOBJIEHHbBIX
(benepanbHBIM 3aKOHOM;

— Ipeaynpexaarh JIUIl, MOJTy4YUBIIHX MepPCOHATbHbIe JaHHble pabOTHHKA, O
TOM, YTO 3THU JIaHHBIE MOTYT OBITh MCIOJIB30BaHbI JUIIb B LEJSAX, U1 KOTOPBIX OHH
cooOlIeHbl, ¥ TpeOOBaTh OT ATHX JHMI[ MOATBEPXKIECHHUS TOTO, YTO ITO MPABUIIO
COOJTIOIEHO;

— He coo01IaTh epcoHalIbHbIE JaHHbIe PAOOTHHUKA B KOMMEPUYECKHUX LIENISX;

— He 3anpaumBaTh HHGOPMAIIHIO O COCTOSIHUM 3I0POBbsl paOOTHHKA, KPOME
TeX CBEIECHUM, KOTOpble OTHOCSTCS K BOIPOCY O BO3MOXHOCTH BBIIOJIHEHHS
PabOTHUKOM TPYI0BOM (YHKIIHH.

5.2. PaboTonarens BIpaBe OCYLIECTBIATh epeiady epCOHAIBHBIX TaHHBIX
paboTHMKAa B IpeleNax OJHOW OpraHMW3allid B COOTBETCTBUM C JIaHHBIM
ITonoxeHnuem, ¢ KOTOPBIM PaOOTHUK 03HAKOMIIEH MOJ] PACIIUCKY.

5.3. Paboroaaresnp BrpaBe repenaBaTh MepcoHalbHbIE JaHHbIE pabOTHHKA
Ipe/ICTaBUTENIO PabOTHUKA B MOPsKe, yCTaHOBIEHHOM TpynoBbIM Kojekcom PD,
U OrpaHHYMBATh 3Ty HWH(OPMALMIO TOJBKO TEMH MEepCOHAIbHBIMH JaHHBIMU
paboTHHKA, KOTOPbIE HEOOXOIMMBI /ISl BBIMOJHEHHUS yKa3aHHBIM MPEICTABUTEIEM
ero GyHKIMH.

6. IPABA PABOTHHUKA B HEJISIX OBECNNEYHEHUS 3ALIUTDI
IMEPCOHAJIBHBIX TAHHBIX, XPAHALWINXCS ¥V PABOTOJATEJIS

PaboTHuk umeer mpaso:

— Ha TOJIHYI0 WH()OPMAIMIO O CBOUX IMEPCOHANBHBIX JaHHBIX U 00paboTke
9THX JAHHBIX;

— Ha CBOOOHBIA OECIIATHBIM JOCTYIT K 3TUM JaHHBIM, BKIFOYas IpaBO Ha
[OJy4YeHHEe KOmMUi JroO0H 3amucH, cojepXkalled MNepcoHalbHbIE [JaHHBIE
paboTHUKa,

— Ha TpeOoBaHWe OO0 HCK/IIOYEHWH WIIM MCIPABICHUM HEBEPHBIX HWIIH
HEeTIOJHBIX TePCOHATBHBIX aHHBIX, 00paboTaHHBIX C HapyuieHHeM TpyaoBoro
konekca P® u Hacrosmero [lomoxenus;



— Ha TpeOoBaHUe 00 U3BelIeHUH paboToaaTeNeM BCeX JIMIl, KOTOPHIM paHee
OBLTH COOOIEHbI HEBEPHBIE WIIM HETIOJIHbBIE [IEPCOHANIbHBIE JaHHble pabOTHUKA, O
BCEX MPOM3BE/IEHHBIX B HUX UCKIIOUEHUSIX, UCTIPABICHUSX WU TOTIOTHEHHUSX;

— Ha oOmpeleleHHe CBOMX MpeACTaBUTEeNIed s 3aIlUThl  CBOMX
TIEPCOHANIBHBIX TaHHBIX;

— Ha o0)KaloBaHHE B CyJl HENPAaBOMEPHBIX JISHCTBUM WM Oe3neicTBUs
paboTonarens mpu 00paboTKe U 3allMTe MePCOHATBHBIX TaHHBIX paOOTHHUKA.

7. OTBETCTBEHHOCTb 3A HAPYIHIEHUE HOPM, PETI'YJIUPYIOLIUX
OBPABOTKY U 3AHIUTY NEPCOHAJBHBIX JAHHBIX

7.1. 3a HapyIIeHHe HOPM, PeryJIUpYIOLIUX MoTy4YeHne, 00paboTKy H 3aILUTY
NIEPCOHANIBHBIX JaHHBIX pa0OTHWKA, BMHOBHBIE JIMI[A HECYT OTBETCTBEHHOCTh B
COOTBETCTBHH C (heaepalibHBIMU 3aKOHAMH:

— JUCLUIUIMHAPHYO;

— aJMUHUCTPATUBHYIO;

— I'PaX1aHCKO-IIPaBOBY0;

— YTOJIOBHYIO.

7.2. PabOTHUK, MpeICTaBUBLINK pPabOTONATENIO TIOJUIOKHBIE JTOKYMEHTBI
WIA  3aBEJIOMO JIOXKHBIe CBeJleHHss O cebe, HeceT JUCLMIIMHAPHYIO
OTBETCTBEHHOCTbH BIUIOTH 10 YBOJbHEHHUS.

8. SAK/IIOYUTEJBHBIE TOJOKEHUS

8.1. Hacrosiiee [lonoxxeHre BCTymaeT B CHIIy C MOMEHTA €r0 yTBEPXKIECHHUS
WCIIOJIHUTEIbHBIM JupekTopom PDoHna «BAUTUK» u BBOIMTCS B JEHCTBHE €ro
MIPUKA30M.

8.2. [Tonoxenne 06s3aTeNBHO ISt BeeX paboTHUKoB Ponma «BAUTUK.



